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ATTENDANCE  AND  EXAMINATIONS 


Introduction  to  Volume  II,  Policies  and  Procedures 

This  volume   is  intended  as  a  guide  to  the  major  institutional 

policies  and  procedures  which  affect  students.  Some  academic 
policies  are  not  included,  as  these  are  clearly  articulated 
in  the  RCC  Catalog. 

Both  you,  the  student,  and  we,  the  representatives  of  the  College, 
are  bound  by  certain  professional  standards,  ethical  behaviors, 
state  and  federal  regulations,  and  institutional  requirements. 
We  have  found  that  basic  principles  of  respect,  courtesy,  and 
common  sense  usually  prevail;  or  that  a  conversation  with  a 
counselor  or  your  advisor  can  help  to  set  matters  right.  At 
other  times,  however,  or  when  definition  or  clarification  is 
called  for,  please  refer  to  the  appropriate  section  of  this  volume. 

If  you  have  any  questions,   you  are  urged  to  consult  with  the 
Affirmative  Action  Officer,   Counseling   and   Placement  Services, 
the  Student  Government  Association,  or  the  Dean  of  Student  Develop- 
-ment  and  Campus  Life. 


ATTENDANCE  AND  EXAMINATIONS 

ATTENDANCE 

It  is  a  policy  of  the  college  that  all  students  attend  every 
class  meeting,  although  we  recognize  that  circumstances  may  arise 
making  this  impossible.  In  an  attempt  to  be  both  fair  and 
unambiguous,  the  faculty  has  adopted  the  following  policy: 

A  student  may  be  dropped  from  class  whenever  total  absences 
exceed  the  number  of  hours  the  class  meets  per  week.  If,  in  the 
opinion  of  the  instructor,  the  class  absences  have  impaired  the 
student's  learning  and  performance,  he/she  may  be  withdrawn  from 
the  class  with  a  grade  of  "W" . 

When  circumstances  necessitate  absence  from  the  class,  whether 
for  illness  or  other  emergencies,  the  student  should  confer  with 
the  instructor  upon  returning  to  class. 

Every  student  is  responsible  for  the  content  and  assignments  in 
every  class  session,  regardless  of  the  reason  for  missing  the 
class. 


EXAMINATIONS 


Each  faculty  member  will  determine  and  promulgate  for  each  class 
the  implications  of  an  unexcused  absence  from  the  final  examina- 
tion.  It  is,   of  course,   necessary  for  each  faculty  member  to 
make  an  announcement  of  the  class  policy  ahead  of  time  and  to  be 
scrupulous  in  its  uniform  enforcement. 

Individual  faculty  members  will  make  the  determination  whether  an 
absence  from  a  final  examination  is  excused  or  unexcused. 
Normally,  written  documentation  that  the  absence  was  unavoidable 
will  be  required.  Notes  from  doctors,  lawyers,  policemen,  the 
Dean  of  Student  Services  and  others  in  positions  of  professional 
responsibility  will  be  accepted;  notes  from  parents,  spouses, 
drivers,  and  others  whose  interest  may  be  construed  as  being 
merely  personal  will  not  be  accepted. 


ABSENCE  NOTIFICATION 


Absence  Notification 


No  student   wants  to   be  absent   from  class,   because  you  must  be 
present  in  the  classroom  in  order  to  learn.   An  occasional 
absence  is  sometimes  unavoidable. 

1.  Read  the  attendance  policy  in  your  course  syllabus  for  every 
subject  you  are  taking. 

2.  If  you  are  absent,  or  expect  to  be  absent,  you  must  nofify  the 
office  of   the  Dean  of  Student  Development  and  Campus  Life.   Call 
Ms.  Rodriguez,  541-5308,  as  soon  as  you  know  you  will   be  absent. 
Give  your   name,  social   security  number,  date(s)  of  absence,  and 
reason.   Please  be  brief  and  specific.   We  will  notify  all  faculty 
in  writing,  on  the  day  of  your  call. 

If  you  take  any  classes  not  listed  on  your  official  schedule, 
please  provide  the  course  number  and  section,  instructor,  and 
room  number. 

3.  Important:  The  Dean  of  Students  does  not  approve  or  excuse 
absences.   It  is  up  to  the  student  to  meet  with  each  faculty 
member   to  make   individual   arrangements  for  readmission  to  the 
classroom,  makeup  of  assignments,  etc.   Arrange  with  a  classmate 
to  share  notes,  and  to  turn  in  any  papers  due. 

4.  For  unusual  cases — excessive  or  extended  absence,  missing  an 
examination — students  should  also  communicate  directly  with  the 
faculty  member. 


CAMPUS 


A  Clean,  Safet  and  Beautiful  Campus 

It  took  fifteen  years  of  perseverance  and  struggle  on  the  part  of 

students,  faculty,  staff,  members  of  the  community,  and   elected 
officials,   for   the   New  Roxbury  Community  College  to  become  a 
reality.   People  who  deface  our  buildings,  grounds,  furniture,  or 
equipment  do   harm  to  your  campus  home.   Preserving  our  campus  is 
the  responsibility  of  each  one  of  us. 

Please; 

.Use  wastebaskets   for   litter — gently   remind   friends  and 
colleagues  to  do  the  same 

.Pick  up  papers,  soda   cans,  etc.,  left  on  floor  or  grounds 
by  thoughtless  individuals 

.Discourage  marking  of  any  kind  on  walls  or  furniture 

.Leave  your  table  in  the  cafeteria  clean — inform  cafeteria 
staff  if  trash  receptacles  are  overfull 

^     .Use  appropriate  waste  receptacles  in  the  restrooms 
\    .Report  any  act  of  vandalism  or  theft,  no  matter  how  small, 
to  the   Security  Staff,   located  in  the  lobby  of  each  building. 
The  office  of  the  Director  of  Security  is  on  the  first  floor  of 
the  Academic  Building.  ? 


Please  keep  our  campus  clean.  safe>  and  beautiful  I 


FACILITY  USE  RENIaL  PROCJJtuURES 


Defjnition 


Vendors  are  defined  as  entities  (individuals  or  agencies)  desiring  to 
offer  information  or  merchandise  or  to  provide  an  event  to  RCC 
students,  faculty,  staff,  visitors,  and/or  a  non-RCC  group. 

II.         General  Procedures 

This  statement  applies  to  entities  within  the  resident  College  community 
and  to  those  from  the  external  community. 

Roxbury  Community  College  encourages  use  of  its  facihties  by  community 
groups  and  other  agencies,  so  long  as  the  space  is  not  needed  by  the 
resident  College  commimity  during  the  time  requested. 

We  are  proud  of  our  campus  and  hope  you  share  our  pride.  The  steps 
outlined  below  are  to  ensure  our  ability  to  contribute  to  the  success 
of  your  venture. 

ni.        Procedure 

All  vendors  must  obtain  the  attached  five-copy  "Request  for  Use  of  RCC 
Facilities"  Form  available  from  the  Scheduling  Coordinator,  Department 
of  Department  of  Facilities,  Room  208A. 

The  Request  form  should  be  submitted  to  and  stamped  "Received"  by  the 
Scheduling  Coordinator  no  later  than  (20)  working  days  prior  to  the 
requested  date.  However,  every  effort  will  be  made  to  honor  the 
emergency  requests  made  within  fewer  than  twenty  days. 

Scheduling  Conflicts:    K  there  is  a  conflict,  the  Coordinator 

will  return  one  unsigned  copy  marked  "Scheduling  Conflict"  to  the 

individual  or  organization. 

Approved  Requests:  If  there  is  no  conflict,  the  Coordinator  will 
approve  the  request  and  route,  in  order,  to  the  Director  of 
Student  Activities  and  the  Dean  of  the  building  to  be  used.  To 
indicate  approval,  the  Director  will  sign  the  request  and  forward 
to  the  appropriate  Dean  within  twenty-four  (24)  hours  of  receipt. 
That  Dean,  to  indicate  approval,  will  sign  the  request  and  return 
it  to  the  Scheduling  Coordinator  within  24  hours  of  receipt. 

Disapproved  Requests:  To  indicate  disapproval,  the  Director  or 
Dean  will  not  sign,  but  check  the  reason,  and  return  the  reques* 
directly  to  the  Coordinator.  Every  attempt  will  be  made  t 
provide  notification  of  disapproval.  Roxbury  Community  CoUegi 
reserves  the  right  to  disapprove  any  request  and  is  under  nj 
obligation  to  provide  a  reason.  Requests  for  activities  which  are 
not  in  accord  with  RCC  philosophy  or  with  any  existing  College, 
Board  of  Regents,  or  state  policy  wiSl  not  be  approved. 


For  requests  which  do  not  involve  the  vending  of  merchandise  or 
fees/charges  payable  to  the  requesting  entity  of  any  kind,  a 
signed  copy  of  the  approved  request  (three  signatures)  will  be 
sent  to  the  entity  no  later  than  ten  (10)  working  days  following 
receipt  of  the  request.  All  other  entities  will  required  to 
complete  the  attached  written  contract  with  the  Dean  of 
Administrative  Services  prior  to  the  final  approval. 


IV.  Rental  Fee 

Rental  fees  shall  be  assessed  in  accordance  with  the  provision  of  the  fee 
schedule  enclosed  in  this  statement. 

V.  Waiver  of  Rental  Fee 

-  The  College  President  may,  upon  request  of  a  non-profit  user,  waive 
rental  fees  for  facility  use  by  such  public  agencies  and  non-profit 
organizations  when  in  his/her  judgment,  the  purpose  of  such  activity  is 
in  the  best  interest  of  the  College  in  fulfilling  its  educational  and 
community  service  missions. 

VI.  Insurance  Coverage  and  Indemnification 

All  entities  (users)  of  the  College's  facilities  shall  be  required  to 
obtain  appropriate  personal  liability  and  property  damage  insurance 
coverage  and  to  file  with  the  College,  upon  request,  certificates  of 
insurance;  provided  that  the  College  President  may,  depending  on  the 
nature  of  the  activity  in  relation  to  the  intended  use,  waive  the 
requirement  of  insurance  coverage.  All  users  shall  agree  to  indemnify 
and  hold  the  College  harmless  from  all  loss  or  claims  for  loss  arising 
out  of  users  activities. 


Facility  Use  Request  Form 


Date  of  Request, 


Name  of  Organization. 
Address 


Name  of  Individual  Making  Request, 


This  Request  is  to  provide      information      event    merchandise,  to 

students    faculty    staff         visitors  to  campus        off-campus  group 

(name  of  group  if  different  from  request  organization ). 

Please  check  all  which  apply. 

Description  of  information,  event  or  merchandise: 


Space  Requested:  (Provide  building  and  room  number  (see  attached  diagram) 
AudioA^isual  needs,  if  any: 

Admission  fee         will  not  be  charged  will  be  charged,  in  the  amount  of 


Revenue  will  not  be  generated         will  be  generated  in  the  amount  of 


Request  to  be  effective  for  the  following  dates: 


one  time  only    Daily        Weekly    Monthly      Other 

(please  specify) 
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Additional  Conditions 


I  have  received  and  read  a  copy  of  the  RCC  Alcohol  and  Drug  Policy,  attached, 
and  agree  to  abide  by  this  policy.  Complete  responsibility  for  any  minors 
participating  in  this  event  is  assumed  by  the  vendor.  For  events  which  are  not 
open  to  minors,  lAve  agree  to  require  positive  identification.  No  event  shall  last 
beyond      1:00     A.M.  I     understand     that     tentative     verbal     agreements 

notwithstanding,  approval  of  this  request  is  indicated  only  upon  return  of  a 
signed  copy  (three  signatures)  of  this  request. 


Signature  of  Requestor  Date 


.Scheduling  Conflict 

The  above  request  is  disapproved  due  to  incomplete  request 

inappropriate  request    inability  of  RCC  to  comply. 


The  above  request  is  approved. 


Scheduling  Coordinator 


Director  of  Student  Activities 


Appropriate  Dean 
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FACILITY  USE  FEE  SCHEDULE 


FACILITY 


USE 


Auditorium 


Classrooms  or 
small  meeting 
room 

Amphitheater 
Room  3-121 


Small  Dining 
Room 

Cafeteria 


Rehearsal 


Performance  or 
other  paid 
Admissions  event 


Up  to  5  hours 
each   additional 
1/2  hrs 

Up  to  5  hours 
each   additional 
1/2  hrs 


Used  for  meeting 

or  conference 

(no  admission  charged) 


each  5  hour  period 


Full  day  use 
Meeting 

Meeting 

Meeting 
Meeting 


flat  fee  regardless 
of  use 

per  half  day 
per  half  day 


per  2  hours 
min  2  hours 
each  add'l  2  hours 

per  half  day 


per  full  day 


Fees  are  being  re-calculated.   Please  consult  with  Howard  Medlar, 
Director  of  Facilities. 

Fees  do  not  include  custodial,  security  or  AV  personnel,  or  other 
costs  directly  related  to  the  event.  Such  costs  will  be  billed 
to  the  organization  on  an  actual  cost  basis  immediately  following 
the  event.  (There  is  a  four  (4)  hour  minimun  for  union  personnel) 
Checks  should  be  made  payable  to:  Roxbury  Community  College 
Facility  Fund. 


FINANCIAL  AID  SATISFACTORY  PROGRESS  GUIDELINES 
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STUDENT  FINANCIAL  AID  OFFICE 

STANDARDS  OF  SATISFACTORT  PROGRESS 
FOR  STUDENT  FINANCIAL  AID  RECIPIENTS 

The  1976  Amendments  of  the  Student  Aid  Programs  under  Title  IV  of 
the  Higher  Education  Act  (HEA),  Section  48^,  requires  Roxbury 
Community  College  to  define  and  enforce  Standards  of  Satisfactory 
Progress  for  all  students  receiving  financial  assistance. 

These  minimum  Standards  are  not  related  directly  to  the  require- 
ments set  forth  by  Roxbury  Community  College  regarding  either  the 
Academic  Standing  Policy  or  the  requirements  to  complete  a  degree. 
All  probation  and  dismissal  action  is  reviewed  by  the  Academic 
Standing  Committee.  Additionally,  the  Standards  assume  that  to 
complete  a  typical  two-year  undergraduate  associate  degree 
program  in  four  semesters,  most  students  will  need  to  carry  an 
average  course  load  of  15  credit  hours  each  semester  and  achieve 
satisfactory  grades  for  the  coursework  undertaken. 

Standards  of  Satisfactory  Progress  for  Financial  Aid  Recipients 
require  that  students  successfully  complete  a  prescribed  number 
of  hours  each  year  with  a  minimum  cumulative  grade  point  average 
earned  each  semester.  The  number  of  hours  students  must  success- 
fully complete  every  two  semesters  is  based  on  their  plan  to 
enroll  full-time  (12  hours  or  more)  or  less  than  full-time. 
These  Standards  are  established  for  students  who  are  receiving 
financial  assistance  from  one  or  more  of  the  following  Federal 
Title  IV  and  state  programs: 

1 .  PELL  GRANT 

2.  SUPPLEMENTAL  EDUCATIONAL  OPPORTUNITY  GRANT  (SEOG) 

3.  COLLEGE  WORK-STUDY  PROGRAM  (CW-SPX 

4.  GUARANTEED  STUDENT  LOAN  PROGRAM  (GSL) 

5.  MASSACHUSETTS  STATE  SCHOLARSHIP  PROGRAM 

6.  MASSACHUSETTS  TUITION  WAIVER  PROGRAM 

7.  MASSACHUSETTS  ADULT  LEARNERS  PROGRAM 

8.  MASSACHUSETTS  EDUCATIONAL  EMPLOYMENT  PROGRAM  (MEEP) 

9.  COMMONWEALTH  SCHOLARS  PROGRAM 

A.   HOURS  COMPLETED 

Students  whose  aid  is  based  on  full-time  assistance  are  required 
to  enroll  for  a  minimum  of  12  credit  hours  and  carry  to  successful 
completion  a  minimum  of  18  credit  hours  after  two  semesters  of 
attendance,  a  minimum  of  38  credit  hours  after  four  semesters  of 
attendance,  and  a  minimum  of  60  credit  hours  after  six  semesters 
of  attendance.  Successful  completion  means  a  student  is  granted 
earned  hours  whidh  will  apply  towards  meeting  program  or  major 
requirements  in  a  degree  or  certificate  program  at  RCC. 
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This  standard  allows  for  an  adjustment  period  for  all  students 
entering  Roxbury  Community  College  and  requires  an  increased 
completion  rate  of  hours  each  semester  as  a  student  progresses  at 
RCC.  The  maximum  number  of  semesters  a  student  may  receive  aid 
as  a  full-time  students  is  six  semesters.  After  six  semesters,  a 
student  must  file  an  appeal  to  continue  receiving  assistance. 
(An  allowable  reason  to  appeal  would  be  for  students  who  have 
changed  programs  or  majors.) 

B.   FIKIKUH  CUKULATIVE  GRADE  POINT  AVERAGE  REQUIRED 

In  addition  to  meeting  minimum  credit  hour  requirements  when 
receiving  full-time  financial  aid  assistance,  students  must  also 
earn  a  minimum  Grade  Point  Average  (GPA)  for  the  number  of  hours 
completed.  The  minimun  GPA  required  to  meet  Standards  of  Satisfac- 
tory Progress  corresponds  with  RCC's  Academic  Standing  Policy 
found  in  the  Roxburv  Community  College  Bulletin  (also  included 
with  these  Standards).  The  minimum  Standard  required  is  the 
Lower  GPA  for  a  student  on  Probation  (i.e.  after  earning  18 
semester  hours  a  student  must  h?ve  a  minimum  GPA  of  1.36). 

Below  is  a  table  to  be  used  for  full-time  students  who  request 
consideration  for  financial  aid.  It  must  be  pointed  out  that 
Federal  guidelines  require  that  "an  institution  must  consider 
all  periods  of  the  student's  attendance  at  that  institution 
regardless  of  whether  the  student  received  Title  IV  aid  for  those 
periods". /I  A  period  of  attendance  will  not  be  counted  if  the 
student  formally  withdraws  from  RCC  and  has  not  received  any 
financial  assistance. 


ROXBURY  COMMUNITY  COLLEGE 
STANDARDS  OF  SATISFACTORY  PROGRESS  TABLE 

SEMESTERS  COMPLETED  2  H  6 

MINIMUM  HOURS 

HEEDED  TO  BE  EARNED  18  38  60 

MINIMUM  GRADE  POINT  AVERAGE    1.36  1.79  2.00 

1/  Handbook,  Title  IV  of  the  Higher  Education  Act  of  1965,  p.  18. 


ACADEMIC  STANDING  POLICY 
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DISMISSAL 

Credits 

Lover 

Upper 

A:tez:pted 

CF.A 

-   GPA 

00  -  16 

0.00 

-  1.29 

17 

/ 

■v 

1.32 

18 

1.35 

19 

1.38 

20 

1.40 

21 

1.A3 

22 

1.46 

23 

1.49 

2A 

1.52 

25 

1.55 

26 

1.58 

27 

1.60 

28 

1.63 

29 

1.66 

30 

1.69 

31 

1.69 

32 

1.69 

;33 

1.71 

■3A 

1.72 

35 

1.74 

36 

1.75 

37 

1.77 

38 

1.78 

39 

1.80 

40 

1.81 

41 

1.83 

42 

1.84 

43 

1.86 

44 

1.87 

45 

1.89 

46 

1.89 

47 

1.90 

48 

1.90 

49 

1.91 

50 

'■  r 

1.92 

51 

1.93 

52 

1.93 

53 

1.94 

54 

1.95 

55 

1.95 

56 

1.96 

57 

1.97 

58 

1.98 

59 

1.98 

60 

N*^ 

1.99 

DISMISSAL 

PROBATION 

GOOD  STANDING 

Lower 

Upper 

Lover 

Dpper 

GPA  - 

-   GPA 

GPA 

-   GPA 

1.30 

1.69 

1.70 

4.00 

1.33 

1.71 

1.72 

^ 

1.36 

1.72 

1.73 

1.39 

1.74 

1.75 

1.41 

1.75 

1.76 

1.44 

1.77 

1.78 

1.47 

1.78 

1.79 

1.50 

1.80 

1.81 

1.53 

1.81 

1.82 

1.56 

1.83 

1.84 

1.59 

1.84 

1.85 

1.61 

1.86 

1.87 

1.64 

1.87 

1.88 

1.67 

1.89 

1.90 

1.70 

1.89 

1.90 

1.70 

1.89 

1.90 

1.70 

1.89 

1.90 

1.72 

1.90 

1.91 

1.73 

1.91 

1.92 

1.75 

1.92 

1.93 

1.76 

1.92 

1.93 

1.78 

1.93 

1.94 

1.79 

1.94 

1.95 

1.81 

1.95 

1.96 

1.82 

1.95 

1.96 

1.84 

1.96 

1.97 

1.85 

1.97 

1.98 

1.87 

1.98 

1.99 

1.88 

1.99 

2.00 

1.90 

1.99 

2.00 

1.90 

1.99 

2.00 

1.91 

1.99 

2.00 

1.91 

1.99 

2.00 

1.92 

1.99 

2.00 

1.93 

1.99 

2.00 

1.94 

1.99 

2.00 

1.94 

1.99 

2.00 

1.95 

1.99 

2.00 

1.96 

1.99 

2.00 

1.96 

1.99 

2.00 

1.97 

1.99 

2.00 

1.98 

1.99 

2.00 

1.99 

1.99 

2.00 

1.99 

1.99 

2.00 
2.00 

^ 

PROBATION 

GOOD 

STAK" 

DING 
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Standards  of  Satisfactory  Progress 

Roxbury  Community  College 

G.   CANCELLATION 

A  student  who  has  not  successfully  completed  the  required  minimum 
number  of  hours  or  earned  the  minimum  GPA  will  have  his/her  aid 
cancelled  effective  the  following  semester. 

H.   REINSTATEMENT 

A  student  may  request  reinstatement  of  financial  aid  after 
comipleting  (at  his/her  own  expense)  the  number  of  hours  necessary 
and/or  earning  the  minimum  grade  point  average  needed  to  return 
to  Satisfactory  Progress.  For  example,  if  an  full-time  entering 
freshman  completed  only  13  hours  after  the  first  two  semesters 
(18  hours  required),  the  student  must  complete  a  minimum  of  5 
hours  at  his  or  her  own  expense  in  order  to  be  considered  for 
reinstatment .  Summer  school  or  transfer  credit  from  another 
school  may  be  acceptable  to  meet  the  requirement.  If  a  student's 
grade  point  average  was  below  the  Standard  and  has  been  brought 
up  or  incomplete  hours  have  been  made  up,  a  student  needs  to 
contact  the  Student  Financial  Aid  Office  with  appropriate  documen- 
tation and  request  reinstatement. 

I.   PROCEDURES  FOR  APPEAL 

Once  a  student  has  been  identified  as  not  meeting  Standards  of 
Satisfactory  Progress,  if  the  student  feels  there  are  special 
circumstances  which  were  beyond  his  or  her  control,  a  written 
appeal  may  be  filed  with  a  Counseling  and  Placement  Services 
(CAPS)  counselor.  The  counselor  will  reque.st  appropriate  documen- 
tation for  illness,  emergency,  etc.  Once  the  documentation  has 
been  received,  the  counselor  will  forward  a  recommendation  to  the 
Dean  of  Student  Development  and  Campus  Life,  who  may  then  give 
consideration  to  possible  reinstatement  of  future  financial 
assistance.  Appeals  are  processed  within  2H  hours  and  are 
delayed  only  by  delays  in  receiving  documentation. 

Once  an  appeal  has  been  approved  by  the  Dean,  a  student  will  be 
placed  on  Warning  Status  and  will  be  required  to  complete  75J  of 
all  hours  taken  (with  a  minumun  GPA  for  that  semester's  work  of 
2.0)  the  following  semester.  Failure  to  meet  this  Warning  Status 
will  immediately  place  the  student  on  automatic  Suspension  and 
require  the  student  to  pay  for  future  tuition  and  fees  from  their 
own  resources.  Future  financial  aid  will  not  be  awarded  until  the 
student  meets  Standards  of  Satisfactory  Progress  appropriate  to 
the  number  of  terms  attended  and  minimum  grade  poin-t  average 
required  or  files  a  written  appeal  as  indicated  in  the  above 
paragraph  of  Section  I. 
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Standards  of  Satisfactory  Progress 
Poxbury  Comrr.unity  College 

C.  TIKE    IKCREKEN'T    FOR    KCMTORING    STANDARDS    OF    SATISFACTORY 
PROGRESS 

Based  on  Federal  guidelines  for  Standards  of  Satisfactory  Progress, 
an  institution  rr,ust  review  work  completion  of  its  students  at  least 
once  an  academic  year.  RCC  has  established  to  review  hours 
conjpleted  for  its  students  after  each  Spring  Semester.  Those 
students  who  begin  their  enrollment  at  RCC  for  the  first  time 
during  the  Spring  Semester  will  be  reviewed;  however,  these 
students  would  only  be  reviewed  for  the  minimum  GPA  required  as 
hours  completed  is  only  reviewed  after  a  minimum  of  two  semesters 
attended . 

Students  who  appear  to  be  experiencing  grade  or  hour  difficulties 
will  be  sent  Warning  Letters  and  encouraged  to  meet  with  Counseling 
and  Placement  Service  (CAPS)  counselors  to  identify  possible 
forms  of  academic  support  services. 

D.  PROGRESS  TOWARD  DEGREE  OF  CERTIFICATE 

The  Standards  require  that  students  be  enrolled  in  a  course  of 
study  leading  tc  a  Associate  Degree  or  Cerificate. 

E.  SUMMER  AND  LESS-THAN-HALF-TIME  ENROLLMENT 

If  students  are  ineligible  for  financial  aid  due  to  their  enroll- 
ment status  being  less  than  six  hours,  or  if  they  are  enrolled 
during  the  Summer  Term  and  are  not  receiving  any  financial  aid, 
hours  and  GPA  earned  will  be  counted  in  helping  students  meet 
Standards  of  Satisfactory  Progress.  This  means  a  student  must  be 
paying  for  all  tuition  and  fees  from  their  own  resources. 

F.  PART-TIME  ENROLLMENT 

Students  who  receive  aid  for  less  than  full-time  (less  than  12 
hours)  enrollment,  are  required  to  meet  the  same  Standards  as 
full-time  students;  however,  part-time  student  will  be  required 
to  earn  only  a  percentage  of  hours  based  on  the  part-time  financial 
aid  received. 

Student  receiving  aid  for  6-8  hours  enrollment  after  2,  ^,  and  6 
semesters  will  be  required  to  meet  50J  of  the  "Minimum  Hours 
Needed  to  be  Earned"  requirement  shown  on  the  Standards  Table. 
Students  receiving  aid  for  9-11  hours  enrollment  after  2,  4,  and 
6  semesters  will  be  required  to  meet  15%  of  the  "Minimum  Hours 
Needed  to  be  Earned"  requirement  shown  on  the  Standards  Table. 

Part-time  students  will  also  be  eligible  to  receive  aid  for  a 
longer  period  of  time  based  on  their  part-time  enrollment  status 
(i.e.  6-8  hours/term  students  will  be  allowed  to  receive  aid  for 
a  maximum  of  12  semester). 


Policy  on  Financial  Aid  and  Developmental/ESL  Program  students 

Beginning  in  September  1988,  all  students  registering  for 
developmental  and/or  ESL  courses  will  continue  to  be  eligible  to 
receive  federal  and  state  financial  aid  as  before  but  will  be 
subject  to  the  following  additional  provisions: 

a-  that  students  can  take  two  semesters  of  courses  designated  as 
remedial,  developmental  or  ESL  which  will  be  monitored  to  determine 
up  to  one  academic  year's  additional  financial  aid  eligibility 
beyond  the  current  three-year  maximum  for  community  colleges.  It 
is  understood  that  these  courses  do  not  have  to  be  taken  in 
consecutive  semesters  and  that  this  provision  does  not  apply  to 
the  summer  session. 

b-  a  student  must  be  registered  for  a  minimum  of  6  credits  within 
a  semester  in  designated  courses  for  consideration  under  this 
policy. 

c-  designed  courses  must  be  mandatory  prerequisites  for  college 
level  courses.    A  student's  registration  for  designated  courses 
must  be  mandatory  by  virtue  of  either  placement  testing  or  previous 
coursework . 

These  designated  courses  are  listed  in  the  catalogue  with  below 
100  course  numbers  (ex.  ESL  10010.  ENG  20096,  MAT  10097) . 

d-  Students  enrolled  in  the  developmental/ESL  courses  under  the 
remedial  program  designation  are  still  required  to  comply  with 
the  academic  and  financial  aid  satisfactory  progress  guidelines 
already  in  effect. 

This  policy  is  in  accordance  with  federal  and  state  financial  aid 
guideles  to  date  and  is  not  retroactive  to  registered  status 
prior  to  September  1988. 

Students  academic  and  financial  aid  satisfactory  progress  will  still 
be  monitored  under  our  current  policies  for  determining  continuing 
matriculation  and  further  eligibility  ro  receive  financial  aid. 


ALCOHOL  AND  DRUG  POLICY 
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Alcohol  and  Drug  Policy 


Statement 


The  presence,  consumption,  purchase,  sale,  distribution,  or 
exchange  of  illicit  drugs,  or  of  alcohol  except  as  outlined 
below,  will  not  be  tolerated  on  the  campus  of  Roxbury  Community 
College.  Violators  are  subject  to  immediate  escort  from  the 
campus  by  campus  security,  immediate  expulsion  from  the  College, 
and/or  disciplinary  action  up  to  and  including  termination  of 
employment. 

Alcohol 

Alcohol  may  not  be  sold  or  distributed  on  campus  under  any 
circumstances. 

Alcohol  may  be  served  on  campus  under  special  circumstances  and 
only  in  accordance  with  the  following  procedure: 

1.    An  advance  written  request  must  be  submitted  to  the 
2  appropriate  dean. 

\  2.  If  considered  favorably,  the  dean  will  forward  the 
request  and  his/her  recommendation  to  the  President  of 
the  College. 

3.  If  approved,  the  individual/group  making  the  request 
will  be  notified  in  writing  within  five  (5)  working 
days.  If  no  approval  is  returned,  whether  or  not  a 
written  denial  is  issued,  the  request  is  considered  to 
be  denied. 

Serving  of  alcohol  at  off-campus  events  is  prohibited  absent 
compliance  with  the  above  procedure. 

Resources  Available  for  Students,  Faculty  and  Staff 

Students,  faculty  and  staff  at  Roxbury  Community  College  will  have 
access  to  educational   information  on  the  prevention,  use  and 
abuse  of  drugs  and  alcohol. 

Specifically,   Roxbury  Community  College  will  make  available  to 
the  entire  College  community  a  comprehensive  program  of  awareness, 
education,  counseling,   and  referral.   Note:   Important  elements 
of  this  program  may  be  provided  off-campus  only  and  may  be  available 
only  during  non-teaching/non-working  time. 
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Further,  students,  faculty  and  staff  who  may  be  substance  abusers 
are  encouraged  to  seek  medical  and  therapeutic  assistance  and 
counseling.  Roxbury  Community  College  will  assist  you  by  making 
appropriate  referral  to  available  assistance.  However,  Roxbury 
Community  College  does  not  assume  the  responsibility  for  the  cost 
or  provision  of  these  services. 

Rights  of  Roxbury  Commuaity  College. 

In  the  interests  of  the  student  body,  faculty,  and  staff,  Roxbury 
Community  College  reserves  the  right  to  refer  an  applicant  to  the 
College  or  an  enrolled  student  suspected  of  substance  use  or 
abuse  to  the  Dean  of  Student  Development  and  Campus  Life  (herein- 
after "Dean")  for  a  mandatory  interview. 

It  is  important  to  note  that  students  and  prospective  students 
may  be  referred  to  the  Dean  for  a  variety  of  reasons,  all  of 
which  are  intended  to  serve  the  interests  of  the  student  or  the 
College  community,  or  both.  In  fact,  most  such  referrals  are  for 
academic-related  reasons,  and  should  be  welcomed  by  the  student. 
Refusal  to  meet  with  the  Dean  is  due  cause  for  denial  of  the 
right  to  register  or  to  continue  attending  classes. 

Procedure 

An  applicant  or  enrolled  student  may  be  considered  for  referral 
in  the  case  of  one  or  more  of  the  following  reported  observations 
by  a  faculty  member,  professional  staff  member,  program  or  department 
director,    or    other    responsible     College    personnel. 

1.  Alcohol  on  breath 

2.  Disruptive  behavior  (min-imum  of  two 
referrals  required) 

3.  Verbal  acknowledgment  of  substance  use  or 
abuse. 

Referral  to  the  Dean  is  not  an  assumption  of  substance  abuse.  It 
is  an  assumption  that  there  may  be  a  problem  which  may  intrude 
upon  the  well-being  of  the  student  or  prospective  student  or  of 
other  members  of  the  College. 

a)  If  the  Dean  concurs  with  the  initial  observation,  the 
student  or  applicant  may  be  referred  to  an  educational,  medical, 
or  therapeutic  program.  Proof  of  participation  in  the  program, 
and/or  some  form  of  testing  including  possible  psychological 
testing  or  testing  for  substance  abuse,  may  be  required  as  a 
condition  of  registration.  A  student  or  applicant  who  is  already 
enrolled  in  a  treatment  program  must  provide  both  verification  of 
treatment  and  a  recommendation  from  the  provider  as  to  readiness 
to  pursue  college  studies. 
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b)  If  the  Dean  finds  that  enrollment  is  not  in  the  best 
interests  of  the  student  or  the  College,  the  student  or  applicant 
may  be  denied  the  right  to  register  and/or  attend  classes. 

c)  Any  student  or  applicant  referred  to  the  Dean  will  be 
afforded  courteous,  responsive,  sensitive  attention,  in  an  open 
and  supportive  atmosphere.  S/he  may  request  that  a  College  or 
non-College  advocate  be  present  during  the  interview.  S/he  will 
be  provided  ample  opportunity  to  make  statements,  ask  and  respond 
to  questions,  or  otherwise  present  helpful  information.  An 
enrolled  student  will  be  advised  of  the  right  to  appeal  any 
decision  of  the  Dean  through  the  Student  Grievance  Procedure.  An 
applicant  has  the  right  to  request  and  upon  such  request  the  Dean 
must  reconsider  the  decision,  but  an  applicant  has  no  further 
recourse  within  the  College.  Reconsideration  for  the  purpose  of 
presenting  additional  information  must  be  requested  within_five 
(5)  working  days  and  must  be  granted  within  five  (5)  working  days 
of  the  request. 


HAZING  PROHIBITION 
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Prohibition  of  Hazing 
RCC  Disciplinary  Policy 

Hazing  is  a  criminal  offense  under  Massachusetts  law,  punishable 
by  a  fine  of  up  to  one  thousand  dollars  ($1,000.00)  or  by  imprison- 
ment for  up  to  one  hundred  (100)  days,  or  both. 

In  accordance  with  Chapter  536  of  the  Acts  of  1985  (Massachusetts)  , 
Roxbury  Community  College  has  adopted  the  following  disciplinary 
policy  with  respect  to  organizers  of  and/or  participants  in 
hazing. 

An  ad  hoc  review  board  shall  be  formed  consisting  of  the 
Dean  of  Student  Development  and  Campus  Life,  the  Director  of 
Student  Activities,  the  President  of  the  Student  Government 
Association,  and  two  other  students,  with  the  exception  that  if 
the  President  of  the  Student  Government  Association  is  an  organizer 
of  or  participant  in  the  alleged  incident  of  hazing,  the  next 
Student  Government  Officer  in  line  shall  be  represented.  If  a 
non-student  is  involved,  representation  of  two  (2)  members  of  the 
appropriate  group  (faculty,  administration,  professional  staff, 
classified  staff)  shall  be  added  to  the  review  board. 

The  review  board  shall  be  called  to  meet  as  soon  as  possible 
after  an  alleged  incident  of  hazing,  but  not  more  than  thirty  (30) 
days  following  the  alleged  incident.  The  board  shall  hear 
evidence  from  alleged  organizers  and  perpetrators,  and  from 
witnesses. 

The  review  board  shall  issue  its  findings  to  the  President 
of  Roxbury  Community  College  within  seven  (7)  days  following  the 
hearing.  If  the  review  board  finds  that  any  individual  did 
organize  or  participate  in  hazing,  it  will  recommend  immediate 
dismissal  from  the  college  of  that  individual. 
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269:19.    Nodflcation  by  Schools  of  Hazing  Law;  Report  by  Schools;  Disci- 
plinary Policy. 

[Text  as  amended  by  1987,  665  effective  April  4,  1988.  For  text 
effective  until  April  4,  1988,  see  1986  Edition.] 

Section  19.  Each  institution  of  secondary  education  and  each  public 
and  private  institution  of  poet  secondary  education  shall  issue  to  every 
student  group,  student  team  or  student  organization  which  is  part  of 
such  institution  or  is  recognized  by  the  institution  or  permitted  by  the 
institution  to  use  its  name  or  facilities  or  is  known  by  the  institution  to 
exist  as  an  unaffiliated  student  group,  student  team  or  student  organi- 
zation, a  copy  bf  this  section  and  sections  seventeen  and  eighteen; 
provided,  however,  that  an  institution's  compliance  with  this  section's 
requirements  that  an  institution  issue  copies  of  this  section  and  sec- 
tions seventeen  and  eighteen  to  unaffiliated  student  groups,  teams  or 
organizations  shall  not  constitute  evidence  of  the  institution's  recogni- 
tion or  endorsement  of  said  unaffiliated  student  groups,  teams  or 
organizations. 

Each  such  group,  team  or  organization  shall  distribute  a  copy  of  this 
section  and  sections  seventeen  and  eighteen  to  each  of  its  members, 
plebes,  pledges  or  applicants  for  membership.  It  shall  be  the  duty  of 
each  such  group,  team  or  organization,  acting  through  its  designated 
officer,  to  deliver  annually,  to  the  institution  an  attested  acknowledge- 
ment stating  that  such  group,  team  or  organization  has  received  a  copy 
of  this  section  and  said  sections  seventeen  and  eighteen,  that  each  of 
its  members,  plebes,  pledges,  or  applicants  has  received  a  copy  of 
sections  seventeen  and  eighteen,  and  that  such  group,  team  or  orgemi- 
zation  understands  and  agrees  to  comply  with  the  provisions  of  this 
section  and  sections  seventeen  and  eighteen. 

Each  institution  of  secondary  education  and  each  public  or  private 
institution  of  poet  secondary  education  shall,  at  least  annually,  before 
or  at  the  start  of  enrollment,  deliver  to  each  person  who  enrolls  as  a 
full  time  student  in  such  institution  a  copy  of  this  section  and  sections 
seventeen  and  eighteen. 

E^h  institution  of  secondary  education  and  each  public  or  private 
institution  of  post  secondary  education  shall  file,  at  least  annually,  a 
report  with  the  regents  of  higher  education  and  in  the  case  of  second- 
ary institutions,  tha  board  of  education,  certifying  that  such  institution 
has  compUed  with  its  responsibility  to  inform  student  groups,  teams  or 
organizations  and  to  notify  each  full  time  student  enrolled  by  it  of  the 
provisions  of  this  section  and  sections  seventeen  and  eighteen  and  also 
certifying  that  said  institution  has  adopted  a  disciplinary  policy  with 
regard  to  the  organizers  and  participants  of  hazing,  and  that  such 
policy  has  been  set  forth  with  appropriate  emphasis  in  the  student 
handbook  or  similar  means  of  communicating  the  institution's  policies 
to  its  students.  The  board  of  regents  and,  in  the  case  of  secondary 
institutions,  the  board  of  education  shall  promulgate  reg\ilations  gov- 
erning the  content  and  frequency  of  such  reports,  and  shall  forthwith 
report  to  the  attorney  general  any  such  institution  which  fails  to  make 
such  report. 
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269:17.     Hazing  Prohibited;  Definition;  Penalties. 

[Text  as  amended  by  1987,  665  effective  April  4,  1988.  For  text 
effective  until  April  4,  1988,  see  1986  Edition.] 

Section  17.  Whoever  is  a  principal  organizer  or  participant  in  the 
crime  of  hazing,  as  defined  herein,  shall  be  punished  by  a  fine  of  not 
more  than  three  thousand  dollars  or  by  imprisonment  in  a  house  of 
correction  for  not  more  than  one  year,  or  both  such  fine  and  imprison- 
ment. 

The  term  "hazing"  as  used  in  this  section  and  in  sections  eighteen 
and  nineteen,  shall  mean  any  conduct  or  method  of  initiation  into  any 
student  organization,  whether  on  public  or  private  property,  which 
wilfully  or  recklessly  endangers  the  physical  or  mental  health  of  any 
student  or  other  person.  Such  conduct  shall  include  whipping,  beating, 
branding,  forced  calisthenics,  exposure  to  the  weather,  forced  consximp- 
tion  of  any  food,  liquor,  beverage,  drug  or  other  substance,  or  any  other 
brutal  treatment  or  forced  phj^ical  activity  which  is  likely  to  adversely 
affect  the  physical  health  or  safety  of  any  such  student  or  other  person, 
or  which  subjects  such  student  or  other  person  to  extreme  mental 
stress,  including  extended  deprivation  of  sleep  or  rest  or  extended 
isolation. 

Notwithstanding  any  other  provisions  of  this  section  to  the  contrary, 
consent  shall  not  be  available  as  a  defense  to  any  prosecution  under 
this  action. 

269:18.    Failur*  to  Report  Hazinr.  Penalty. 

[Text  as  amended  by  1987,  665  effective  Apnl  4.  1988.  For  text 
effective  until  April  4.  1988,  see  1986  Edition.] 

Section  18.  Whoever  knovre  that  another  person  is  the  victim  of 
hazing  as  defined  in  section  seventeen  and  is  at  the  scene  of  such  crime 
shall,  to  the  extent  that  such  person  can  do  so  without  danger  or  peril 
to  himself  or  others,  report  such  crime  to  an  appropriate  law  enforce- 
ment official  as  soon  as  reasonably  practicable.  Whoever  fails  to  report 
such  crime  shall  be  punished  by  a  fine  of  not  more  than  one  thousand 
-    dollars.  - 
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RCC  Compliance  Report 
for  the  Fall  Spring  semester 

This  form  must  be  returned  to  Sheiry  Smith,  Director  of  Student 
Activities r  immediately  after  formation  of  a  club  or  organization 
but  in  no  case  later  than  ten  days  before  the  official  end  of 
semester. 


Name  of  Club  or  Organization 


I  hereby  certify  that  has 

Name  of  Club  or  Organization 

issued  a  copy  of  MGL.  c.  269,  ss.  17,  18  and  19  to  every  member 
or  applicant  for  membership  in  said  organization. 


Signature  of  Club/Organization  President 


Date 
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COMPLIANCE  REPORT 

FOR  THE  PERIOD  JULY  1,  1986  TO  JUNE  30,  1987 

CHAPTER  536  OF  THE  ACTS  OF  1985 

AN  ACT  PROHIBITING  THE  PRACTICE  OF  HAZING 


(Name  of  College  or  University) 

I  hereby  certify  that has 

(name  of  College  or  University) 

1)  Issued  a  copy  of  MGL.  c.  269,  ss.  17,  18  and  19  to 
every  group  or  organization  under  its  authority  and  to 
every  member,  plebe,  pledgee  or  applicant  for  membership  in 
such  group  or  organization; 

2)  Issued  a  copy  of  MGL  c.  269,  ss.  17,  18,  and  19  to 
every  non  campus  affiliated  organization; 

3)  Obtained  an  acknowledgement  of  receipt  from  an  officer 
of  every  group  or  organization  under  its  authority  and 
every  individual  who  has  received  a  copy  of  MGL  c.  269,  ss. 
17  and  18; 

4)  Obtained  an  acknowledgement  from  a  duly  authorized 
representative  of  each  non  campus  affiliated  organization 
that  such  organization  has  distributed  a  copy  of  MGL  c. 
269,  ss.  17  and  18  to  every  member,  plebe,  pledgee,  or 
applicant  for  membership  in  such  group  or  organization; 

5)  Adopted  a  disciplinary  policy  with  regard  to  the 
organizers  and  participants  of  hazing. 


Signature  of  College  or  University  President  or  Designee 


Date 


NO-SMOKING  POLICY 
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ROXBURY  COMMUNITY  COLLEGE NO  SMOKING  POLICY 

Statement  of  Policy: 

In  compliance  with  the  Massachusetts  State  Policy  on  Smoking  in 
the  Workplace,  Roxbury  Community  College  is  committed  to  providing 
a  healthful  environment  for  its  employees,  students,  and  visitors. 
Recognizing  that  smoking  and  inhaling  smoke  are  definite  health 
hazards  for  both  smokers  and  non-smokers,  it  is  the  policy  of  the 
college  to  prohibit  smoking  except  in  a  very  limited  number  of 
designated  smoking  areas.  In  addition  to  health  reasons,  we  at 
RCC  need  to  take  more  pride  in  the  appearance  of  our  brand  new 
campus  (both  inside  and  outside)  and  ensure  that  our  floors, 
stairwells,  restrooms,  etc.  are  not  littered  with  cigarette  butts 
and  the  lingering  black  marks  that  result. 

I.  DEFINITION:   includes  cigarettes,  cigars,  and  pipes. 

II.  PROCEDURE: 

A.  SMOKING  IS  NOT  ALLOWED  ON  THE  COLLEGE'S  PREMISES. 
EXCEPT  IN  SPECIFICALLY  DESIGNATED  AREAS.  WHICH  INCLUDE 
BUT  ARE  NOT  LIMITED  TO; 

***  Public  areas lobbies,  waiting  areas,  hallways, 

I-  elevators,  cafeteria  (except  designated  area) , 

"  conference  rooms,   stairways,  restrooms,  division 

office  reception  areas,  classrooms,  laboratories, 
I  computer  rooms,   child  care  areas,  lecture  rooms, 

>  art  studios,  auditoriums,  mailroom,  security 

office,  storerooms,  library,  etc. 

B.  Administrators,  faculty,  and  staff  who  smoke  and  have 
private  offices  may  smoke  in  their  offices  provided 
that  the  door  is  closed  and  there  are  no  non-smokers 
present  in  their  offices  at  the  time. 

C.  Smoking  is  allowed  within  a  limited  number  of  rooms 
(in  each  building  on  campus)  that  have  been  designated 
for  smoking  and  which  are  clearly  marked  for  this  purpose. 

III.  RESPONSIBILITY; 

The  administration  of  this  policy  is  primarily  the 
responsibility  of  the  President  and  Deans  of  the  college, 
and  subsequently,  the  department  chairpersons  and  supervisors. 
Security  guards  should  help  to  remind  everyone  to  comply 
A       with  the  no-smoking  policy  and  direct  them  to  the  designated 
smoking  areas.   Ultimately,  it  is  the  responsibility  of  the 
entire  RCC  community  to  respect  and  comply  with  this  policy. 


AFFIRMATIVE  ACTION 
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AFFIRMATIVE  ACTION 


Roxbury  Community  College  does  not  discriminate  on  the  basis  of 
race,  color,  religion,  national  and  ethnic  origin,  sex,  age,  or 
handicap  status.  We  welcome  and  actively  seek  enrollment,  and 
participation  in  all  College  programs  and  activities,  by  students 
of  all  backgrounds. 

The  College  has  a  fundamental  commitment  to  treating  students  and 
employees  with  dignity  and  respect.  Harassment  of  students  or 
employees  on  account  of  race,  sex,  national  origin,  or  other 
reasons  will  not  be  tolerated.  Every  person  has  the  right  to  be 
free  from  racial  or  ethnic  slurs,  unwelcomed  sexual  advances,  or 
any  other  verbal  or  physical  conduct  which  constitutes  harassment. 

Sexual,  racial,  or  ethnic  harassment  by  administration,  faculty, 
staff,  or  students  will  not  be  permitted.   All  supervisory  personnel 
have  the   explicit   responsibility  and   duty  to   take  immediate 
corrective  action  to  prevent  any  sexual,  racial,  ethnic,  or  other 
harassment  of  students  or  employees. 

It  is  an  explicit  duty  of  supervisors  and  faculty  to  avoid  one- 
on-one  situations  with  students  or  employees  which  give  even  the 
appearance  of  a  romantic  involvement  or  sexual  relationship. 

Sexual,  ethnic,  racial,  or  other  harassment  of  students  or  employees 
cannot  be  overlooked  and  must  be  reported  immediately  to  the 
Affirmative  Action  Officer,  Diane  Paschall,  in  the  Administration 
Building. 


POLICY  AGAINST  SEXUAL  HARASSMENT 
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Sexual  harassment 

Sexual  harassment  of  a  student,  an  employee,  or  any  other  person 
in  the  College  is  unacceptable,  impermissible,  and  intolerable. 

Sexual  harassment  is  a  form  of  sex  discrimination.  It  occurs  in 
a  variety  of  situations  which  share  a  common  element:  The 
inappropriate  introduction  of  sexual  activities  or  comments  into 
the  work  or  learning  situation.  Often,  sexual  harassment  involves 
relationships  of  unequal  power  and  contains  elements  of  coercion 
as  when  compliance  with  requests  for  sexual  favors  becomes  a 
criterion  for  granting  work,  study,  or  grading  benefits.  However, 
sexual  harassment  may  also  involve  relationships  among  equals,  as 
when  repeated  sexual  advances  or  demeaning  verbal  behaviors  have 
a  harmful  effect  on  a  person's  ability  to  study  or  work  in  the 
academic  setting. 

For  general  purposes,   sexual  harassment  may  be  described  as 
unwelcome  advances,  requests  for  sexual  favors,  and  other 
physical  conduct  and  expressive  behavior  of  a  sexual  nature  when 
(1)  submission  to  such  conduct  is  made  either  explicity  or  implicitly 
a'  term  or  condition  of  an  individual's  employment  or  education; 
f2)  submissions  to  or  rejection  of  such  conduct  by  an  individual 
is  used  as  the  basis  for  academic  or  employment  decisions  affecting 
that  individual;  or  (3)  such  conduct  has  the  purpose  or  effect  of 
substantially  interfering   with  an   individual's  academic  or 
professional  performance  and  creating  an  intimidating,  hostile, 
or  demeaning  employment  or  educational  environment. 

Such  behavior  is  expressly  forbidden  by  federal  and  state  regula- 
tions; and  recent  action  by  the  federal  government  has  established 
that  such  behaviors  are  actionable  under  provisions  of  Title  VII 
of  the  1964  Civil  Rights  Act  and  the  provisions  of  Title  IX  of  the 
1972  Educational  Amendments. 

In  keeping  with  these  regulations,  a  concerted  effort  will  be 
made  to  protect  employees,  students,  and  others  from  sexual 
harassment  as  defined.  The  final  authority  and  ultimate 
responsibbility  for  the  prevention  of  sexual  harassment  will  rest 
with  the  President  of  each  Community  College.  The  President  will 
take  all  reasonable  measures  to  prevent  sexual  harassment  and  will 
act  positively  to  investigate  alleged  harassment  and  to  effect 
remedy  when  an  allegation  is  determined  to  be  valid.  However, 
the  director  of  Affirmative  Action/Affirmative  Action  Officer 
will  have  the  responsibility  for  the  overall  development, 
administration,  and  monitoring  of  all  programs,  policies,  procedures, 
and  regulations  related  to  sexual  harassment.  Complaints  about 
sexual  harassment  should  be  registered  with  the  Director  of 
Affirmative  Action/Affirmative  Action  Officer. 

The  Colleges'  policies  and  procedures  on  sexual  harassment  shall 
be  well-publicized  to  students  and  employees,  for  example,  in 
student  and  employee  handbook.  In  addition  to  formal  procedures. 
Colleges  shall  insure  that  appropriate  opportunities  are  available 
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to  students  and  employees  to  obtain  counseling  concerning  their 
rights  under  the  law  and  effective  means  of  informally  resolving 
grievances. 

Regarding  Handicapped  Persons 

Handicapped   (or   disabled)   persons  will   receive  full  and  fair 
consideration  and  support  for  employment  and/or  access  to  education, 
as  appropriate.   The  recruitment  policy  previously  stated  in  this 
document  shall  be  applie<3  to  this  group  with  careful  consideration 
given  to  notifying  organizations  that  serve  as  information  centers 
for  handicapped  persons.   Reasonable  efforts  will  be  made  to 
accommodate  all  handicapped  persons  in  every  segment  of  the  College, 
recognizing  that  all  facilities  may  not  be  available  and  accessible 
at  a  particular  time. 

Regarding  Contractors,  Vendors,  and  Suppliers 

The  community  colleges  will  promote  affirmative  action  and  equal 
opportunity  in  transacting  business  with  contractors,  vendors,  and 
suppliers  by  including  in  their  contracts  a  statement  requiring 
contractors,  vendors,  and  suppliers  to  commit  themselves  to  equal 
o'pportunity  and  affirmative  action. 

The  State.  Office  of  Minority  Business  Assistance  (SOMBA)  (617- 
727-8692)  identifies  business  primarily  operated  by  members  of 
the  protected  group,  including  women.   The  colleges  shall  refer  to 
the  SOMBA  listings  of  such  businesses   in  order  to  solicit  bids 
from  contractors,  vendors,  and  suppliers. 

Additionally,  the  community  colleges  will  provide  periodic  monitoring 
reports  to  the  Regents  as  requested,   such  reports  would  indicate 
the  level  of  purchases  from  minority  business  enterprises  and 
indicate  progres  and/or  difficulties  in  implementing  the  college's 
minority  vendor  program. 


CODE   OF    CONDUCT 
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CODE  OF  CONDUCT 

Regulations 

Generally,  institutional   discipline  shall   be  limited  to  conduct 

which  adversely  affects  the  educational  objectives  of  the  College. 

The  following  misconduct  is  cause  for  disciplinary  action  possibly 
as  severe  as  expulsion  or  dismissal. 

—  Any  attempt  to  present  as  his/her  own  work   that  which   is  not 
his/her  own,  cheating  on  exams,  plagiarism,  or  aiding  and  abetting 
another  in  such  an  attempt. 

—  Forgery,  alteration,  or  misuse  of  college  documents,  records  or 
identification.   The  deliberate  misrepresentation  of  facts  to  the 
college  or  from  the  College  when  such  misconduct  adversely  affects 
the  educational  objectives  of  the  College. 

—  Unauthorized  use  of  the  College's  name  except  for  puposes  of 
identification.  No  individual  shall  use  the  College's  name  for 
any  activity  other  than  that  stated  above  without  the  approval  of 
appropriate  supervisors. 

— Failure  to  follow  those  directions  of  duly  constituted  authorities 
that   are   necessary   for   the  proper  conduct  of  official  College 
•activities. 

—  Physical  abuse  or  conduct  that  threatens  or  endangers  the 
health  or  safety  of  any  persons  on  campus. 

—  Conduct  which  constitutes  a  danger  to  the  members  or  to  the 
proper  function  of  the  College  community. 

—  Use  of  physical  force  or  other  disruptive  activities  in  advocacy 
of  personal  views,  including  the  blocking  of  corridors  or  entrances 
to  any  areas,  the  establishment  of  moving  picket  lines  in  corridors, 
or  the  use  of  any  device  or  activity  that  makes  it  impossible  for 

a  conference,  meeting,  or  assembly  to  continue. 

—  Possession,  sale,  distribution  or  use  of  illegal  drugs  on  campus. 

Gambling  or  the  sale  of  lottery  tickets  without  College  authority. 

— Possesion,  display,  use  or  sale  of  firearms,  knives,  other 
weapons  or  explosive  devices  on  campus. 

—  Theft  or   unauthorized  use   of  or  damage  to  property  belonging 
to  the  College,  the  College  Community,  campus,  visitors,  employers 
or  their  employees. 


STUDENT  GRIEVANCE  PROCEDURE 
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SYSTEM-WIDE  STUDENT  GRIEVANCE  PROCEDURE 


1  -  Purpose 


The  primary  purpose  of  this  procedure  is  to  secure  prompt  and 
equitable  resolution  of  student  complaints  and  grievances. 
Grievances  properly  filed  in  this  forum  include,  but  are  not 
limited  to,  matters  arising  under  federal  and  state  laws  prohi- 
biting discrimnatory  educational  practices,  i.e..  Title  IX  of  the 
Education  Amendments  of  1972,  SECTION  504  OF  The  1973  Rehabili- 
ation  Act,  Title  VI  of  the  1964  Civil  Rights  Amendment  and 
Massachusetts  General  Laws,  Chapter  151C,  Section  1,  et  seq. 
Customary  channels  of  communication  shall  be  used  whenever 
feasible  in  seeking  clarification  of  questions  of  concern  before 
the  grievance  procedure  is  utilized.  Every  effort  shall  be  made 
to  maintain  confidentiality  at  each  level  of  this  procedure  in 
accordance  with  applicable  law. 

II  -  Definitions 

Iw   Complaint:   The  informal,  often  unwritten  stage  of  an  alle- 
gation of  mistreatment. 

2.  Grievance:  a  written  complaint  filed  by  a  student  with  the 
person  designated  by  the  President  as  Student  Grievance  Officer 
specifically  alleging  discrimination  or  an  abridgment  of  his/her 
rights  as  a  student. 

3.  Student  Grievance  Officer:  A  College  employee  assigned 
responsibility  for  administering  the  student  grievance  procedure, 
including  the  maintenance  of  specified  records.  The  Student 
Grievance  Officer  shall  usually  be  either  the  Director  of  Affir- 
mative Action  or  the  Dean  of  Students  except. that  if  both  of  these 
individuals  are  persons  against  whom  the  grievance  is  filed,  the 
President  shall  designate  another  college  official  to  act  as  the 
Student  Grievance  Officer. 

4.  Grievant:  The  student  or  students  filing  the  grievance. 
The  grievant  must  have  been  a  registered  student  of  the  college 
at  the  time  of  the  alleged  mistreatment. 

III  -  Time 

The  number  of  days  indicated  at  each  level  shall  be  considered  as 
a  maximum.   Every  effort  should  be  made  to 
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expedite  the  process.   Nevertheless,  the  specified  time 
limits  specified  may  be  extended  in  extenuating 
circumstances  by  the  immediate  supervisor  of  the  person 
against  whom  the  grievance  is  directed,  the  President  or 
his/her  designee  or  by  mutual  agreement  of  the  grievant  and 
the  preson  against  whom  the  grievance  is  directed,  provided 
that  such  extensions  shall  be  confirmed  in  writing. 


IV  -  Procedure        ^ 

LEVEL  ONE:  Informal  Procedures 

Customary  channels  of  communications  should  be  used  in 
seeking  clarification  of  questions  of  concern  and  in 
resolving  complaints  before  the  formal  procedure  is  used. 
This  is  the  informal  stage  where  most  complaints  are 
resolved.   For  example,  a  student  who  has  a  complaint 
regarding  a  classroom  incident  customarily  talks  to  or 
notifies  the  faculty  member  then  the  Division  Chairperson, 
if  the  complaint  is  not  resolved.   The  student  may  consult 
with  the  Student  Grievance  Officer  at  any  time  prior  to  or 
during  the  grievance  procedure  and  shall  consult  with 
Student  Grievance  Officer  prior  to  filing  any  written 
complaint.   The  current  Student  Grievance  Officer  for 
Roxbury    Community  College  is  Hdzel  v.  Brignt 

Step  One  -  Except  in  cases  of  alleged  physical  assault  or 
sexual  harassment,  the  grievant  shall  first  present  his/her 
complaint  orally  and  informally  to  the  person  against  whom 
the  complaint  exists.   This  should  be  done  in  a  reasonable 
period  of  time,  not  exceeding  thirty  (30)  calendar  days  from 
the  date  that  the  Grievant  knew  or  should  have  known  of  the 
grievable  act  or  inaction.   An  individuaL  who  believes  that 
he/she  is  the  victim  of  sexual  harassment  or  physical 
assault  may  initiate  his/her  complaint  at  Level  One  -  Step 
Three,  i.e.,  with  the  immediate  supervisor  of  the  person 
against  whom  the  -complaint  exists,,  not  later  than  thirty 
(30)  calendai.  days  following  the  instructional  period  when 
the  alleged  incident  occurred.   In  all  other  cases,  the 
Grievant  shall  first  present  his/her  complaint  at  Level  One, 
Steps  One  and  Two. 

Step  Two  -  If  the  complaint  is  not  resolved  within  ten  (10) 
calendar  days  after  notice  of  the  Step  One  complaint,  the 
grievant  may  within  ten  (10)  calendar  days  thereafter 
present  in  writing  the  allegations  supporting  the  complaint 
including  all  of  the  known  facts  to  the  person  against  whom 
the  complaint  is  directed.   A  complaint  filed  at  this  level 
shall  specifically  state  that  it  is  filed  at  Level  One,  Step 
Two.   The  grievant  shall  also  date  the  document,  retain  a 
copy,  and  hand-deliver  or  send  it  by  certified  mail.   The 
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person  against  whom  the  complaint  is  directed  shall  forward 
a  written  Step  Two  response,  if  any,  to  the  student  within 

seven  (7)  calendar  days  from  receipt. 

Step  Three  -  If  the  complaint  is  not  resolved  within  seven 
(7)  calendar  days  after  receipt  of  the  Step  Two  response  or 
if  no  written  response  is  issued, within  seven  (7)  calendar 
days  after  it  was  due,  the  grievant  may  present  it  in 
writing  to  the  supervisor  of  the  person  against  whom  the 
grievance  is  directed  with  a  copy  to  the  Dean  of  the  area  of 
the  person(s)  against  whom  the  grievance  is  directed.   The 
supervisor  shall  investigate  the  complaint  and  after 
conferring  with  the  appropriate  Dean  shall  forward  his/her 
written  decision  to  the  grievant  and  to  the  person  against 
whom  the  grievance  is  directed  within  seven  (7)  calendar 
days  after  receipt  of  the  Step  Three  complaint. 

LEVEL  TWO:   Formal  Procedures 

Step  One  -  Student  Grievance  Committee  -  If  the  Complaint  is 
not  resolved  within  the  period  allowed  at  Level  One,  Step 
Three,  the  grievant  may  present  a  formal  grievance  in 
writing,  including  a  statement  of  the  charges  and  all 
supporting  statements  and  evidence,  to  the  Student  Grievance 
Officer  within  ten  (10)  calendar  days  after  receipt  of  the 
supervisor's  decision.   The  Student  Grievance  Officer  shall 
arrange  a  meeting  of  the  Student  Grievance  Committee  within 
fourteen  (14)  calendar  days  following  receipt  of  the 
grievance  and  shall  provide  a  copy  of  all  written  supporting 
statements  and  evidence  presented  at  the  lower  steps  to  each 
member  of  the  Committee  at  least  twenty-four  (24)  hours 
prior  to  the  hearing.   The  Committee  shall  render  its 
findings  and  any  recommendations  withiq-seven  (7)  calendar 
days  following  said  hearing.  -  - 


Membership  of  the  College  Student 
Grie vance  Commit tee 

The  composition  of  the  College  Student 
Grievance  Committee  shall  consist  of 
five  members; 

1..  classified  employee 

1..  administrator 

1..  faculty  or  professional  staff  unit 

member 
1. .  student 

The  fifth  member  shall  be  from  the  same 
identifiable  group  as  the  person  against 
whom  the  grievance  has  been  filed.   Each 
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member  shall  be  appointed  by  the 
President  from  among  the  recommendations 
submitted  by  the  appropriate  Deans. 

In  cases  of  discrimination  as  they  apply 
to  Title  IX  of  the  1972  Educational 
Amendments,  Title  VI  of  the  1964  Civil 
Rights  Amendment,  Section  504  of  the 
1973  Rehabilitation  Act,  or  other 
applicable  federal  or  state 
anti-discrimination  law,  the  Affirmative 
Action  Officer  shall  be  a  non-voting 
eighth  member  of  the  Committee.   The 
Student  Grievance  Officer  shall  also 
attend  all  Committee  meetings  but  shall 
not  vote  and  shall  maintain  the 
confidentiality  of  those  meetings. 

Service  on  the  Committee  shall  be 
voluntary,  provided  that  a  member  who 
has  a  personal  interest  in  the 
particular  grievance  shall  be  ineligible 
to  serve  on  the  Grievance  Committee, 


Rules  for  Committee  Hearings 

The  following  rules  shall  govern  all 
hearings  before  the  College  Student 
Grievance  Committee: 

A.  Each  newly  impanelled  committee 
shall  meet  prior  to  conducting  a  hearr'jg 
to  select  a  committee  chairperson  frc 
among  its  members.   Selection  shall  be 
made  by  a  simple  majority  vote. 

B.  The  Chairperson  of  the  committee 
shall  be  responsible  for  conducting  the 
hearing  and  drafting  the  decision  of  the 
committee,  but  shall  vote  only  in  the 
event  of  a  tie. 

C.  Deliberations  of  the  grievance 
committee  shall  be  confidential  and  held 
in  closed  session.   All  hearings  shall 
be  closed;  provided,  however,  that  the 
grievant  and  the  person(s)  against  whom 
the  grievance  is  directed  shall  be 
invited  to  be  present.   The  Grievant  and 
the  person(s)  grieved  shall  have  the 

right  to  bring  a  representative  and  any 
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necessary  witnesses  to  the  hearing, 
provided  further  that  additional 
witnesses  may  be  invited  to  the  hearing 
by  the  Committee.   Any  witness  may  be 
isolated  from  the  testimony  of  other 
witnesses  at  the  sole  discretion  of  the 
Committee . 

D.  Hearings  before  the  committee  shall 
not  be  subject  to  the  formal  rules  of 
evidence.   In  all  cases,  however,  the 
hearing  shall  be  conducted  in  a  fair  and 
impartial  manner. 

E.  Copies  of  the  findings  and 
recommendations  of  the  grievance 
committee  shall  be  forwarded  by  the 
Student  Grievance  Officer  to  the 
grievant,  the  person  against  whom  the 
grievance  is  directed,  and  the  President 
or  his/her  designee.   A  copy  shall  be 
maintained  by  the  College  for  not  more 
than  seven  (7)  years. 

F.  No  further  issues  may  be  added  by 
either  the  grievant  or  the  individual 
against  whom  the  grievance  has  been 
filed  subsequent  to  Level  One,  Step 
Three.   Either  party  may,  however, 
provide  additional  written  evidence  for 
consideration  by  the  President  within 
seven  (7)  calendar  days  following 
receipt  of  the  Committee's  findings, 
provided  that  he/she  shall  also  provide 
a  copy  of  any  additional  written 
evidence  to  the  other  party. 

Step  Two  -  The  President  or  Designee  -  With^'r.  thirty  (30) 
calendar  days  after  the  grievance  committee  issues  its 
findings  and  recommendations,  the  President  or  designee 
shall  evaluate  all  the  evidence  and  make  his/her  decision, 
in  writing,  to  all  concerned  parties.   The  President  or 
designee  may  in  his/her  sole  discretion  conduct  a  hearing 
prior  to  rendering  a  decision.   If  a  hearing  is  held,  it 
shall  be  closed,  but  the  grievant  and  the  person(s)  grieved 
shall  be  invited  and  may  each  bring  a  representative.   The 
decision  of  the  President  or  designee  shall  be  final  and 
binding  on  all  parties. 

V.   Grade  Appeals         ■■•  > 
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Complaints  or  grievances  filed  in  connection  with  assigned 
grades  represent  a  special  case  within  the  grievance 
procedure.   Grading  reflects  careful  and  deliberate 
assessment  of  a  student's  performance  by  the  instructing 
prof essional ( s) .   As  such  decisions  are  necessarily 
judgmental,  the  substance  of  those  decisions  may  not  be 
delegated  to  the  grievance  process.   Nevertheless,  the 
College  recognizes  that  in  rare  cases  the  process  of  grading 
may  be  subject  to  error  or  injustice. 

Except  as  otherwise  provided  by  a  separate  grade  appeals 
procedure  for  clinical  programs  as  approved  by  the  President 
of  the  College,  a  student  who  alleges  an  error  or  injustice 
in  the  grading  process  may  employ  the  grievance  procedures 
described  in  Level  One,  Steps  One  through  Three,  above; 
provided  that  the  appropriate  Dean  for  these  purposes  shall 
be  the  Academic  Dean.   No  complaint  challenging  a  grade  may 
be  initiated  later  than  thirty  (30)  calendar  days  following 
the  last  day  of  the  instructional  period  for  which  the  grade 
was  granted.   If  the  faculty  member  who  assigned  the 
challenged  grade  is  no  longer  employed  by  the  College  or  is 
not  available  within  the  timelines  specified,  the  student 
may  initiate  his/her  complaint  with  the  appropriate  Division 
Chairperson.   If  at  any  level  substantial  evidence  of  error 
is  produced,  the  grading  process  may  be  remanded  to  the 
instructor  of  record  for  reassessment.   If  the  instructor  of 
record  is  no  longer  available,  the  grading  process  shall 
instead  be  reassessed  by  the  appropriate  division 
chairperson  or  his/her  designee. 


VI  -  Hearings  and  Decisions 

At  each  of  the  above  levels,  the  grievant  and  the  person 
against  whom  the  grievance  is  directed  shall  be  afforded  the 
opportunity  to  be  present  and  to  be  heard.   In  addition, 
each  party  may  present,  examine,  and  cross-examine 
witnesses.   All  decisions  and/or  r3commendations  at  each 
level  must  be  in  writing,  with  the  exceptions  of  Level  One  - 
Steps  One  and  Two  and  shall  include  supporting  reasons. 
Copies  of  all  decisions  and/or  recommendations  shall  be 
given  to  both  parties, 

VII  -  Collateral  Rights  of  Person(s)  Grieved  by  Students 

If  the  recommendations  made  at  any  level  of  the  grievance 
procedure  result  in  sanctions  against  college  employees, 
these  measures  shall  be  regarded  as  administrative  actions 
subject  to  all  conditions  of  applicable  collective 
bargaining  agreements  and  College  and/or  Board  of  Regents' 
personnel  policies. 
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VIII  -  Alternative  Forums 

Filing  a  grievance  in  accordance  with  the  procedures  herein 
detailed  in  no  way  abrogates  the  students's  right  to  file 
complaints  with  the  appropriate  state  and  federal  agencies 
or  with  the  court.   However,  once  the  Grievant  initiates 
proceedings  in  any  other  forum  his/her  rights  to  proceed 
under  the  student  grievance  procedure  are  waived. 

For  purposes  of  filing  federal  level  charges  of 
discrimination  under  Title  IX  of  the  1972  Education 
Amendments,  Section  504  of  the  1973  Rehabilitation  Act  or 
Title  VI  of  the  1964  Civil  Right  Act,  students  may  contact 
the  federal  Office  for  Civil  Rights,  McCormack  Post  Office 
and  Court  House,  Post  Office  Square,  Boston,  MA  02109. 
Inquiries  may  also  be  directed  to  the  Pnlleae'^  Director  of 
Affirmative  Action  Ms.  I^ria  ^Corneii  Kuon.  1«ikA  Ext.  /.'U 


IX  -  Withdrawal 

Students  may  withdraw  their  informal  or  formal  complaints  at 
any  time.   Withdrawal  may  be  accomplished  in  writing  or  by 
oral  agreement  confirmed  in  writing. 

X  -  Reprisals 

The  College  shall  not  interfere,  restrain,  or  coerce  any 
student  in  the  exercise  of  his/her  rights  under  this 
grievance  procedure  and/or  his/her  participation  in  any 
grievance  proceedings. 


STUDENT  RIGHTS  AND  RESPONSIBILITIES 
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STUDENT  RIGHTS  &  RESPONSIBILITIES 

Goal 

To  provide  an  atmosphere  of  sound  intellectual  and  academic 
development 

Objectives 

To  have  the  opportunity  to  pursue  higher  education. 

To  have  the  freedom  to  exercise  the  rights  of  citizenship, 

association,  inquiry,  and  expression. 

To  have  the  right  of  privacy  and  confidentiality. 

To  have  the  right  of  voting  representation  on  all  recomendations 

to  the  President  of  the  College  on  matters  of  concern,  including 
but  not  limited  to,  academic  standards,  student  affairs,  and 
curriculum  changes. 

To  have  the  right  of  quality  education,  including  but  not 

limited  to:   the  right  to  competent  instruction  in  courses  and 
programs  offered  by  the  college;  the  right  to  assistance  in 

3  overcoming  educational,  cultural,  emotional,  and  economic 
disadvantages  which  hinder   the  educational  process;  the 

L  right  to  receive  in  writing  from  each  faculty  member  during 
the  first  week  of  classes,  of  every  quarter,  or  semester,  a 
brief  written  course  description  outlining  the  material  to 
be  covered,  course  requirements  including  a  specific  list  of 
information  and  techniques  which  the  students  is  expected  to 
acquire,  attendance  policy,  and  the  .grading  system  to  be 
utilized. 

To  have  the   right   to  fair  and  equal  treatment,  including 

but  not  limited  to:   instruction,  evaluation,  and  services  by 
faculty,  staff,  students  and  administrators. 

To  have  the  right  to  procedural  due  process  in  grievance  and 

disciplinary  hearings. 

Right  to  Protest 

The  following  policy  was  adopted  by  the  Massachusetts  Board  of 
regional  Community  Colleges  on  April  11,  1969: 

Academic  institutions  exist  for  the  transmision  of  knowledge,  the 
pursuit  of  truth,  the  development  of  students,  and  the  general 
well-being  of  society.  Free  inquiry  and  free  expression  are 
indispensable  to  the  attainment  of  these  goals.  As  members  of 
the  academic  community,  faculty  members,  staff  and  students  are 
encouraged  in  a  sustained  and  independent  search  for  knowledge. 
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Freedom  to  teach  and  freedom  to  learn  depends  upon  appropriate 
opportunities  and  conditions  in  the  classroom,  on  the  campus,  and 
in  the  larger  community.  The  responsibility  to  secure  and  to 
respect  general  cnditions  conducive  to  the  freedom  to  learn  is 
shared  by  all  members  of  the  academic  community,  students, 
faculty,  and  staff  members. 

Each  college  will  respect  and  will  defend  the  right  of  its  members 
to  lawful  exercise  of  free  speech  and  assembly  on  behalf  of 
causes,  whether  popular  or  unpopular.   These  rights  are  proprerly 
exercised  only  when  due  regard  for  the  rights  of  others  is  assured, 
and  actions  denying  the  rights  of  others  to  move  or  speak  freely, 
whether  or  not  such  interference   is  their  motive,   lie  outside 
consititutional  guarantees  and  the  obligation  of  the  college  to 
defend  them.   Therefore,  if  in  the  judgment  of  the  President  or 
his/her  designee,  persons  are  attempting  to  interfere  with  freedom 
of  movement  or  speech  of  members  or  guests  of  the  college  community, 
or  the  orderly  operation  of  the  college,  the  President  of  the  college 
or  his/her  designee  is  authorized  to: 

Advise  such  person  of  the  impropriety  of  their  activity  and 

.^,   request  immediate  desistance  from  such  activity. 

^;   If  such  persons  fail  to  desist,  call  the  appropriate  authority 

s^   to  remove  those  interfering. 

"'  Suspend  temporarily  such  members  of  the  college  community  as 
have  participated  in  such  interference  and  persist  in  such 
activity. 

Grant,  as  soon  as  reasonably  possible,   a  hearing  before  an 

appropriate  committee  to  any  person  appealing  such  suspension. 
Following  such  a  hearing,   the  committee   will  make  a 
recommendation  to  the  President. 

.   Taking  into  account  the  committee's   recommendation,  the 

President  will  determine  his/her  disposition  of  the  case. 

Any  person  who  involves  him/herself  in  the  willful  destruction  of 
the  college  or  personal  property  will,  in  addition,  be  answerable 
to  charges  filed  with  the  civil  authority. 


